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TO:
 ALL EXHIBITORS

RE:      Central Carolina Small Business Expo

Denis A. Wicker Civic Center

Sanford, NC

 Dear Exhibitor:

We are pleased to have been chosen as your official “Show Decorator” for the above event on, May 11, 2011.
 Please remember that your Show Promoter has graciously agreed to supply you the following equipment as part of your booth contract: Blue/White/Red Booth drapery that includes 8’ high booth backdrop with 3’ dividers.
As a professional exhibitor, you will no doubt want to enhance the appearance and comfort of your booth with other accessories such as; extra tables, waste basket,  spotlights, easels, etc. that will better present your product or service.

The attached order form is self-explanatory and should be used for ordering additional accessories.  Should you desire only the standard furnishings shown above for your booth there is no need to return the enclosed form.  All items ordered in advance will be placed in your booth prior to the exhibitor set up schedule. 

Please include 8 % sales tax for all rental equipment and attach your check to the advance order form.  Mail to Blue Ribbon Show Services, Inc., or you may include your credit card number on the form and fax to Blue Ribbon Show Services, Inc.

We must have payment when the items are ordered.  We can only guarantee the availability of items ordered in advance. Only prepaid orders will be processed at discount rates.  All other orders received without payment will be charged standard rates.
Please contact us if we can be of any additional assistance.  We look forward to an enjoyable and beneficial event for all participants.

Thank you,

Customer Service 
P.O. Box 236   
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blueribbonlumb@bellsouth.net   
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